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UNIVERSITY HR
Agency Worker – New Starter Form

Personal Reference No.______________ (Only required if the individual has a record on Core)
Division



Department

Department Code


Location ______________________________

Cost Centre _____________      

Title_____  
 Forenames___________________________     Surname________________________________
	Gender
	Male/Female
	Agency
	

	Date of Birth
  Mandatory
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	

	NI Number
  Mandatory
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	



	
	
	
	
	

	Job Title

	Staff Classification Code
	
	

	
	
	
	
	


	
	
	
	
	
	

	Start Date ______________________________               Target End Date (if known)
	
	

	Previous Oxford University assignments (within 3 months):

______________________________________________________________________________                     Dates
	
	

	______________________________________________________________________________                     Dates
	
	

	______________________________________________________________________________                     Dates
	
	

	
	
	


	Core System Use  

Post Number:  AGENCY
Employee Status:  0 Non Employee       Pay Group: 99 – Non Employee       Sub Status: 0 Non Employee
Action:   NA - New Appointment            Reason: Non Employee                    FTE: 0  (in all cases)
  


	

	Signed:

	Date:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	

	Departmental/Divisional Administrator:
	Telephone:
	

	
	
	


